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HANDLING OF OFFICE EQUIPMENTS

fulRa o . R [Sftrpam 3% : 70
Time allowed : Three Hours] [Maximam Marks : 70

Ae: () T IR 8 95 H @ el vl F I AT
Note : Question No. 1 is compulsory, answer any FIVE questions from the remaining.
(i)  ¥d% Y97 & G} YTl ) FHEAR OF G §T FHAd |
Solve all parts of a question consecutively together.
(i) T4 ¥9 H 73 Y8 & I Fird |
Start each question on fresh page.
(iv) A1 s F R g #1 R 7 3 sgarg fara 8 1
Only English version is valid in case of difference in both the languages.

1. P GHIATEW :
Explain the following :
() Frere g@en It wia
Envelope opening machine
(i) e
P.B.X.
(i) AR wefiafin fRren
Electronic Clearing System
(iv) SR RN
Banking Calculator
v) T
ATM. (2x5)

2. o= auemse:
Explain the following :
() e Rfee I meim
Franking Machine
(i) v B gt g
Addressing Machine (6+6)

(1 0f2) P.T.O.
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3.

FRITer T T ] ? F6H QI Bl JoH HI |
What is office mechanisation ? Describe its disadvantages.

oot =t v :
Explain the following :
() <A
Lamination
() 39
E-Mail

Write short-note on the following :
() BR-HURR

Photo-copier
(1) B

Printer

sy SRt | Pt TE T e Hl FHAIT |

Explain the importance of computer and scanner in modern office.

= 'Q‘ﬁ AT -
Explain the following :
() AT HIgA Al Wi
Paper folding machine
(i) VTHH
Cellphone

ﬁ‘:l' iﬁ HHHARN :

Explain the following :

() FoERE e
Electronic Cash Register

(i) SN BH

Cordless Phone

354,

(3+9)

(6+6)

(6+6)

12)

(6+6)

(6+6)



