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1・ 輸 論 爺 掏 う
―

:

Explain the following in brief:

(i) 研ゴ_-1研
Demi‐ ol五 cial Letter

(ii)薇
Notice

(iii)…
Minutes

(iう ―
C脈和

Offlce Order

(う 晰竜可
Proxy

／
＼

2。 W呻 可 さ?甲w¨ 諭稀可a剛ゴ肴J_ltい さ?

Ⅷ at is an interview ? What prwaration is required for an intervlew by an
interviewee?
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3.hЩ 嘲い百だ粕 衡向 R:

Write short notes on the fbllowing:

(i)1%lф J

EndorseFnent

O)…
Notiflcation

4.油 論
―

:

Explain the following:

,(i)W―

Interview

(ii)喩調 ▼

Introduction letter

(iii)Ч lus喘

Pass BoOk

5.h駅 編 き 中 面 薇縫 R:

Writc short notes on the following:

〔)硼 嗽 弔て爾 羽

Trade Reference Letter

(li)寺邪1回爺希 Hф lく

Types ofBank Account
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6。 馴 論響■1ヾ爺暉キ取鎌゛詭 融 |

W五te detailed note on notiCe ofthe Mccting and Agcnda.               (12)

7.覇 甲哺,総 赫 うfm岬く
,眼

呵くて π研哺 丁輌輔 希腋 爺沖 覇

fョfuR l

W●te an application for the vacant post ofSuperviSOr at Barmer ofCalm COmpany(12)

8.酬T希珊
―

希劇鋪爺哺響」lや 1ヽは潮州 側は |

Write a telegram infoming about postponenlent ofan intσ
ⅥeW。         (12)


